STANDARD LETTER OF AGREEMENT BETWEEN UNDP AND THE GOVERNMENT FOR

THE PROVISION OF SUPPORT SERVICES

Dear Ms. Pohl,

i. Reference is made to consultations between officials of the Government of the Mintstry of
Einvironment amd Natural Resources of El Salvador (hereinafter referred to as “the Government™)
and officials of UNDP with respect to the provision of support services by the UNDE country office
for nationally managed programmes and projects. UNDP and the Government hereby agree that the
UNDP country office may provide such support services at the request ol the Governmient through
its 1nstitution designated 1 the releviunt programume support document or project document, as
described below,

2. The UNDP country office may provide support services for assistance with reporting
requirements and direct payment. In providing such support serviees, the UNDP country office shall
ensure that the capacity of the Government-designated mstitution 1s strengthened to enable 1t to carry
out such activities directly. The costs incurred by the UNDP country office in providing such support
services shatl be recovered from the budget of the project.

3. The UNDP couniry office may provide, at the request of the designated institution, the
following support services for the activitics of the programme/project:

a)  Identification and/or recruitment of project and programme personnel;

b) Identification and facilitation of training activities; and

¢) Procurcment of goods and services.

4. The procurement of goods and services and the recruitment of project and progranune
personnel by the UNDP country office shall be in accordance with the UNDP regulations, rufes,
policies and procedures.  Support services described in paragraph 3 above shall be detaled in an
annex to the project document, in the form provided in the Attachment hereto. If the requirements
for support services by the country office change during the life of the project, the annex to the
project document will be revised with the mutual agreement of the UNDP resident representative
and the designated mstituation.

5. The refevant provisions of the Agreement between the Government and UNDP signed on
3rd May 1977 (the “SBAA”) - Standard Basie Assistance Agreement, including the provisions on
liability and privileges and immunities, shall apply to the provision of such support services. The
Government shall retain overall responsibility for the nationally munaged project through s
designated institution. The responsthility of the UNDP country office for the provision of the support
services described herein shall be limited to the provision of such support services detatled in the
annex to the project document.

0. Any claim or dispute arsing under or in connection with the provision of support services
by the UNDP country office i accordince with this Tetter shall be handled pursuant 1o the relevant
provisions of the SBAA.



4 The manner and method ol cost-recovery by the UNDP country office in providing the
support services deseribed in paragraph 3 above shall be specilicd in the annex Lo the project
document.

K. The UNDP country oflfice shall submit progress seports on the support services provided and
shall report on the costs reimbursed in providing such services, as may be required.

9. Any muodification of the present arvangements shall be cff ceted by mutual written agreement
ol the parties hereto.

L0). Il you are in agreement with the provisions set forth above, please sign and return to this
office two signed copies of this letter. Upon your signature, this letter shall constitute an agreement
between your Government and UNDP on the terms and conditions for the provision ol suppori
services by the UNDP country oftice for nationally managed programmes and projects.

Yours sincerely,

Signed on behalf of UNDP
Ms. Mdnica Merino
Resident Representative,
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' “For thwnl of Ll Sulvador
Ms. Lind Poll

Ministry of Environment amd Natural Resources




Attachiment
DESCRIPTION OF UNDP COUNTRY OFFICE SUPPORT SERVICES

1. Reference 1s made to consultations  between the Minisiry  of  Fnvironment and  Natural
Resources(MARN), the institution designated by the Govermment of El Salvador and officials of UNDP with
respect to the provision of support services by the UNDP country office for the nationally managed project
“Enhancing climate resilience of rural communities and ecosystems in Ahuachapén Sur, El Salvador”.

2. In accordance with the provisions of the letter of agreement signed and the project document
“linhancing climate resilience of rural communities and ecosystems in Ahuachapin -Sur, El Salvador”,

the UNDP country office shall provide support services for the project as described below,

3. Support services (o be provided:

SUMMARY OF SUPPORT SERVICES TO BE PROVIDED BY UNDP

Support services

Schedule for the provision
of the support services

Cost to UNDP of
providing such support
services

Amount and method of
reimbursement of
UNDP

[. ldentification and/ or
recruitment of project
personnel:

e Project Manager
s Project Assistant

During project
implementation

As per Universal Price
List (UPL)

e US 736.75
o  US 736.75

UNDP will directly
charge the project upon
receipt of request of
services from the
Implementing Partner
(IP)

2. Procurement of
Services:

Individual consultant
contracls

Dunng Project
implementation

As per UPL:

e US 286.20

As above

3. Procurement of
sServices:

Companies conracts

Dunng project
implementation

As per UPL:

e US 65940

As above

4. Financial assistance:

e Paymenl Process
o F10 Settlement

During project
implementation

As per UPL:

e US44.2]
e US40.02

As above

5. Procurement of goods
and services

During project
implementation

As per UPL:

e US 65940

As above

0.Recurrent personnel
management services:
Staff payroll & Banking

Puring project
implementation

As per UPL:

o S 541.11

As above




administration &
Mimagement
7. During project As per UL
implementation
TOTAL: |Up to USD 85,000 from AF grant
4. Puescription of functions and responsibilitics ol the parties involved:

As per the Project Document “Enhancing climate resilicnee of rural communitics and ccosystems i
Ahuachapin -Sur, Hl Salvador™.

Responsibilities far procurement of goods, services and civil works

Preparation and review of
specifications

UNDP in consultation with implementing partner.

Short-listing of suppliers

UNDP undertakes short-listing in accordance with UNDP procedures.

Bid opening

UNDP opens bids in accordance with UNDP procedures, Government may
participate in ex-officio capacity if interested, subject to signing a
confidentiality agreement.

Bid evaluation

UNDP evaluates bids in accordance with UNDP procedures. Government may
participate in ex-officio capacity if interested, subject to signing a Declaration
of impartiality and Confidentiality. UNDP chairs the bid evaluation meeting
and should be in the majority in the committee.

Review of evaluation of bids and
recommendation of award

UNDP CAP, RACP or ACP committees are fully responsible in accardance with
internal UNDP procedures. There is no Government participation.

Approval of award and signatory of the
contract

Head of Office, Authorized UNDP official.

Making payments to suppliers or
contractors

UNDP pays suppliers or contractors directly in accardance with UNDP
pracedures.

Responsibilities for procurement of individual contractors

Role or area of responsibility

UNDP as responsible party under national implementation

Preparation of terms of reference

UNDP prepares terms of reference in consultation with implementing
partner.

Participation in evaluation panel

UNDP is responsible for selection process in accordance with UNDP
procedures, Government may participate in ex-officio capacity only.
Evaluation panel should be established for §5A selection. Above the
established threshold, CAP, RACP or ACP Committees must review the
evaluvation panel recommendation.

Selection of candidate

UNDP in accordance with UNDP procedures. Government may participate in
ex-officio capacity only.

Contract Signature

UNDP

Supervision of consultant’s work,
receipt, review and acceptance of the
deliverables.

Consultant reports to UNDP. UNDP is responsible for the final acceptance of
the deliverables.

Performance review prior to any
contract extension

UNDP, in accordance with UNDP procedures

Resolution of legal disputes between
national public institutions, UNDP and
consultant

UNDP

Payments to consultants

UNDP pays consultant directly as per contract terms and conditions, in
accordance with UNDP procedures.

Identification and/ or recruitment of project personnel




Role or area of responsibility

UNDP as responsible party under national implementation

Preparation; review of job descriptions
or terms of reference; advertising
vacancies and receiving application

UNDP.

short-listing panel

UNDP undertakes short-listing.

Selection panel?

UNDP evaluates candidates and makes decision.

Sign contract Authorized UNDP officer
Make payments to project personnel? UNDP
Performance review UNDP

Resolve disputes between Gavernment
and project persornel

UNDP in consultation with the Government.







